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ALLSAFE VALUES

Our keys to success...

PROFESSIONAL EXCELLENCE HONEST RELATIONSHIPS
Leading in continual improvement of Working with our customers, suppliers
our people, our knowledge and industry and ourselves, through open conversations
expertise, to add value at every opportunity. in good and bad times.

RESPONSIBLE LEADERSHIP COMMITMENT TO QUALITY
Teamwork, personal accountability and Trusting in our processes and controls
supportive respect, enables us to do the which are driven by passion and

right thing to direct a safe future. commitment to achieve consistent results.

Remember by ensuring we work to our key values we will be successful as a team and individuals.

ALLSAFE
SCAFFOLDING

Raising standards in scaffolding
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LOGGING ONTO TUUBES

WM ALLSAFE
To start you must already have m m SCAFFOLDING
both you individual Allsafe Scaffolding Raising standards in scaffolding
email address and Password. Please enter your login information to continue

Step 1
Go to www.tuubes.co.uk/staff
Please add TUUBES as a home screen
icon, video avaliable.

Click here if you have forgotten yeour password

Step 2

Enter your email address.

Step 3

Enter your password.

Note ' !
Step | 4 If you have forgotten your password
or e-mail address contact the office.
Select Login.

n www.allsafescaffolding.com USER GUIDE FOR SCAFFOLDERS
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§ Aduude Scatioiding | Snffoiding % | @ Aboutin-temt

G @ b e tuubescoukstal

WM ALLSAFE
u m SCAFFOLDING

Routung standords m scoelding

Always log out when you’ve finished
a session.

How to change your password.

How to change your individual profiles.

How to manage Projects.

Scaffolders qualification and expiry dates.

(view only)
How to book in your weekly wages.

Site Issues needing action.

THE HOME SCREEN
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CHANGING YOUR PASSWORD

n www.allsafescaffolding.com

Step 1

Select Password.

Step 2

Enter your Current Password.

Step 3

Enter NEW Password.

Step 4

Confirm NEW Password.

Step 5

Update NEW Password.

B ALLSAFE
B m SCAFFOLDING

Roising stomdords n scofelding

Logout

Password

Current Password

New Password

Confirm Password

Note ' !

If you’ve forgotten your password
contact the office.
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PROFILE - GENERAL CONTACT DETAILS

Step 1

Select Profile.

Step 2

Select General.

General Information

rstidame

Step 3

Fill in you first and last name.

Step 4

Company given ID.

Step 5

Fill in your
D.0.B, Telephone Number,
Mobile Number, E-mail address.

1
g

2

|

i

)=

5|

Step 6

Save your changes.
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PROFILE - HOME ADDRESS

Step 1

Select Profile.

Address Information

step (2 I= 2 “

Select Address.

Step 3

Address details.

Step 4

Save Changes.
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This information helps us help

you should you become unwell at work.

Step 1

Select Profile.

Step 2

Select Medical.

Step 3

Fill in you next of Kin details.

® Next of Kin First Name

* Next of Kin Last Name

¢ Next of Kin Land line Telephone Number
* Next of Kin Mobile Number

¢ Next of Kin Home Address & Post Code

* Next of Kins relationship with you

R R

8  Medical Information

PROFILE - MEDICAL

Office Number 01295 367 117 _



PROFILE - MEDICAL

m www.allsafescaffolding.com

Step 4

Tick in the box’s if you have any of
these conditions.

Step 5

Confirm if there are medical reasons
why you cannot work outside in all
UK weather conditions and with
building materials.

Use the box below for any comments.

USER GUIDE FOR SCAFFOLDERS
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Step 6
Would you like to disclose any
other form of medical condition

you may have?

If you select Yes complete any
information and save.

If you select No save and move on.

Use the box below for any comments.

Step 7

Confirm by selecting Save Changes.

PROFILE - MEDICAL
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CERTIFICATES - MANAGING YOUR SCAFFOLDING QUALIFICATIONS

m www.allsafescaffolding.com

Adding all your certificates/qualification
details with the office allows the Tuubes
system to alert you 4 months prior to any
card expiring.

This example shows that
the SSSTS qualification runs
out 31st December 2020.

Certificate Alerts

_l\enu Alest Date:
Sit= T3 Vo AR
et pive in# recrithe. 3inal20

Note ' !

Please liaise with administration team to add
or update your certificates or qualifications.

This is your responsibility to inform
Allsafe Scaffolding.

USER GUIDE FOR SCAFFOLDERS
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i Adusle Scalioiding | Sofoldeg X | @ About v - tent

Fs C W e wwesuubes.couk/nall

ALLSAFE
m mSCAFFOLDING

Bertng iczmdorth oy
Logout
Password

Profile

Projects
Certificates

Wages

1 Issues

Step 1

Select the wages tab and you will see the
screen to the right open up.

WAGES - GETTING STARTED

i Adnsle Scaliuiiing | Sofadeg 3 | @ About it -tent

C i bt e tuubes co.uk s all

ALLSAFE
m mSCAFFOLDING

Briong sEzmstorch i kg

)

)
<

Wages

<

on 16 Sep 2019

<

Mon 07 Sep 2019

<

Man 02 5ep 2019

£

Man 26 Aug 2019

Mon 15 Aug 2015

I

<

u..uu.m;

<

csn‘m

l 29 Jl 2019
I 22 Jul 2019

G 15 Jul 201%

<

<

<

Step 2

Select the Green tab as this is your current
week and is where you book in, your wages.

Orange are last wages and being processed.

Grey wages already processed and paid.
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WAGES - GETTING STARTED

Step 1

Select wages.

Step 2

Select Green tab which is current week.

Step ' 3

Go to bottom of page
and select on the pencil line.

m www.allsafescaffolding.com

Authorised

Application

Contracted £ 000
Variations £0,00
Daywork £0.X 000
Labour / Apprentice

Vehicle

Contras

Tools

Courses

Fines

Retention

Total

£0.00 E0.00
@
i - I

Note ' !
Wages MUST BE completed daily final save

submission is at the end of the working week
which will complete the weeks work.

USER GUIDE FOR SCAFFOLDERS



WAGES - TYPE OF WORK BEING CLAIMED

™ ™ ALLSAFE
.': SCAFFOLDING

Roising stondords i cofelding

™ ALLSAFE
..: SCAFFOLDING

Paving stondands i comoiding

Logout Logout

Password Password

o
v

Profile Profile

Projects

Projects

Certificates Certificates

CIEIE
v

Wages

Wages

Contracted

site
Plezse Select

Plot Plot

Plegse Select Please Select

L

Step 4

The following screen will load.
Select either Contracted, or Variations.
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CONTRACTED - FINDING YOUR SITES AND PLOTS

Step 4 BN ALLSAFE
o SCAFFOLDING
g e vty

Select Contracted.
Logout

Password

Projects

Certificates

Wages

Step 5

Select your Site from the
drop-down menu.

Note ' !
Step 6
You can also view the site map if you are
Select the Plot from the drop-down menu unsure which plot you are working on.

please ensure you select the correct plot(s).

m www.allsafescaffolding.com USER GUIDE FOR SCAFFOLDERS



CONTRACTED - BOOKING IN YOUR WAGES

Step 7

Find the contracted category
1st lift House, 3 Items,
and Budget remaining (£312.00)

2

st Lift He
7
m Sq

. e Budaes aua
Step 8 8 9
Seathnl 1=t Lift 4
Breakdown of work item and money. I o s e
Step 9

Press the arrow to expand to reveal all the
items and the cross to see just the element
and tick what you have completed.

Note ' !

Once you have saved your work you

will have to complete an automatic
handover which the site agent will need
to sign, this is explained on the next page.

Step 10
Once you have confirmed all details, You

MUST press save to confirm this work has
been completed.

USER GUIDE FOR SCAFFOLDERS Office Number 01295 367 117



AUTOMATIC HANDOVER

m www.allsafescaffolding.com

BN ALLSAFE
oA ILDING

BN ALLSAFE
oA ILDING

Target Homes Ltd | Target Fields | Phase 1| Banbury n Target Homes Ltd | Target Fields | Phase 1| Banbury

Plot 3

2nd Lift House
Scaffolding 2nd Lift
Loading Bay 2nd Lift
Ladder Tower 2nd Lift

Plot 3

2nd Lift House
Scaffolding 2nd Lift
Loadin; nd Lift

Inspected ltem Status

Spare materials clear

Access clear

No materials cut

Constructed to TG20:21 or
relevant design

Caps on butting transoms

Customer Signature

Spare materials clear
Access clear

No materials cut

Constructed to TG20:21 or
relevant design

Caps on butting transoms

Custamer Signature

Step ' 1

Select each Inspection Item and confirm
that each Item has Passed or is N/A.

Step 2

Customer must sign
the handover.

Note ' !

As per NASC guidance, the
Handover Certificate enables
you to demonstrate that the
client has accepted that your
scaffolding is fit for purpose and
the customer has acknowledged
their responsibility to ensure
that mandatory inspections are
performed in accordance with
the Work at Height Regulations
2005 (WAHR), regulation 12 & 13
and Schedule 7, and to follow
any loading limitations and any
restrictions for its use etc

Step 3

Select Save.

USER GUIDE FOR SCAFFOLDERS



Step ' 1

Select Wages.

Step 2

Select Variations.

Step 3

Select the Site.

USER GUIDE FOR SCAFFOLDERS

VARIATIONS - FINDING YOUR SITE AND PLOT

B ALLSAFE
m mSCAFFOLDING
g s g

1
i
3

Logout
Password
Profile
Projects
Certificates
lages

Site
Please Select
Plot

Please Select

0 v
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VARIATIONS - FINDING YOUR SITE AND PLOT

Step 4

Select the plot or select
Not Contracted to see all the variation
that have been authorised on that site.

Crast Nicholeon Midlands | Blythe Valey | KM Full Phase | Salihul (Cresie

4 Mcc Contractad w

Please Select

:

Step 5

Find the variation you need to complete.
Ensure this has been authorised and claim
once completed.

m www.allsafescaffolding.com

USER GUIDE FOR SCAFFOLDERS



USER GUIDE FOR SCAFFOLDERS

VARIATIONS - ADDING PICTURES AND SAVING YOUR WORK

Step | 6

Select the Camera Icon.
Take a picture of your variation.

S

Step | 7

Select the Site Instruction Icon.

Take a picture of the site instruction.

Step | 8

Save your variation.

Note ' !

Once you have saved your work you

will have to complete an automatic
handover which the site agent will need
to sign, this is explained on the next page.
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AUTOMATIC HANDOVER

m www.allsafescaffolding.com

BN ALLSAFE
oA ILDING

BN ALLSAFE
oA ILDING

Target Homes Ltd | Target Fields | Phase 1| Banbury n Target Homes Ltd | Target Fields | Phase 1| Banbury

Plot 3

2nd Lift House
Scaffolding 2nd Lift
Loading Bay 2nd Lift
Ladder Tower 2nd Lift

Plot 3

2nd Lift House
Scaffolding 2nd Lift
Loadin; nd Lift

Inspected ltem Status

Spare materials clear

Access clear

No materials cut

Constructed to TG20:21 or
relevant design

Caps on butting transoms

Customer Signature

Spare materials clear
Access clear

No materials cut

Constructed to TG20:21 or
relevant design

Caps on butting transoms

Custamer Signature

Step ' 1

Select each Inspection Item and confirm
that each Item has Passed or is N/A.

Step 2

Customer must sign
the handover.

Note ' !

As per NASC guidance, the
Handover Certificate enables
you to demonstrate that the
client has accepted that your
scaffolding is fit for purpose and
the customer has acknowledged
their responsibility to ensure
that mandatory inspections are
performed in accordance with
the Work at Height Regulations
2005 (WAHR), regulation 12 & 13
and Schedule 7, and to follow
any loading limitations and any
restrictions for its use etc

Step 3

Select Save.

USER GUIDE FOR SCAFFOLDERS
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Step 1

Once you have booked in all your weeks
wages select the SAVED icon.

Step 2

Select the SUMMARY icon, you will
now see the total weekly wages.
Step 3

Now split you weekly wages between

you and other members of your
gang by changing the % here.

Step 4

Confirm your changes by the blue
SAVE WAGES SPLIT icon.

Step 5

Save any labour deductions
and confirm by selecting the blue
SAVE LABOUR DEDUCTIONS icon.

Step 6

Split your van cost and confirm by
selecting SAVE VAN DEDUCTIONS
icon.

Step 7

SAVING THE WEEKS WORK AND SPLITTING MONEY

EEAEEa .
2

You've £672.00 of wages booked in that will be split with your gang as follows.

Split
Equal
Your Team

You £33600

Anthony Cox (0013) £33600 2 v

+ I

Labour / Apprentice Deductions

Enter your labour / apprentice deductions below.

Adam Graham (0017) 80.00

Van Deductions

You've £135.00 of vehis!€Charges, how do you want to split that with your gang?

You 135.00

Anthony Cox (0013) 0.00
6 Save Van Deductions

Confirm Applications

Are you finished with this week's wages? If yes, then click the confirm button beiow

Confirm This Week’s Wages

When you are happy that your weeks wages are fully booked in confirm by selecting
“Confirm this week’s wages”. Once complete and changes are saved go to page 26.

Note ' !
See separate instruction if any of your day’s

wages are not the same split for every item
of work completed go to page 24.

Office Number 01295 367 117 m



BOOKING IN WAGES THAT ARE UNEQUAL IN DETAIL

m www.allsafescaffolding.com

Step 1

Select the Saved icon.

Step 2

Select the Detail icon.

Step ' 3

To review your contracted items booked in
select the contracted down arrow, which
will become a X. When the X appears all
the submissions for that week will be
listed below.

W™ ALLSAFE
'm SCAFFOLDING

foising stamdards in wcofeicing

gout

_
m—n

-I‘gﬂ[“1

—————
l

Contracted Applications

Variation Applications

Other Applications
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BOOKING IN WAGES THAT ARE UNEQUAL IN DETAIL HERE

Step 4

Find items you need to change.

Step 5

Choose Unequal from drop down menu.

Step 6

Choose your split %.

Step 7

Return to summary step 2 on page 23.
(under no circumstances select step 4 on
page 23) at this point once you are happy
go to step 7 on page 25 and confirm save.

USER GUIDE FOR SCAFFOLDERS

Note ' !
You do not select step 4 to confirm.

You can also view the site map if you are
unsure which plot you are working on.

Office Number 01295 367 117 m



END OFF WEEK WAGES SUBMISSION AND FINAL CONFIRMATION

m www.allsafescaffolding.com

Confirm Applications

You cannot amend this application onceitis
confirmed.

Are you sure you want to continue?

\d—
&)

Pop up appears.

Finally select Save for that week’s
wage application.

Note ' !

Ensure you submit your wages for the week
on a daily basis as this will help ensure the
claim is dealt with quickly and you get paid
on time.

Once you select save and complete you
cannot amend that week’s wages.

Failure to do final save will result in
non-payment of wages.

Weekly wages must be saved by Midnight
every Sunday.

Any issues speak to the
Contracts Manager.

USER GUIDE FOR SCAFFOLDERS
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Step 1

Once you selected the final

save for the weeks work, this tab
will turn orange ready

to be processed.

R Aduste Scafiniding | Srafoling | % | @) Lbowtur-tent

€ C @ s fwwetuubes.couk/utalt)

ALLSAFE
:': SCAFFOLDING i |

Rring itaesdorch i oty

WAGES SUMMARY
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WAGES SUMMARY

Step 2

Press PDF logo by clicking the button
shown. This can be printed if required.

Aarthorised
Contracted
WVarlations
L] _—
'wALLSAFE ) Limywork
Rosingstonderds nscaflding n Labur / Apprentice
fehuich,
Wages Monday 16 September 2019 (WK24) AWAITING AUTHORISATION Vehich
Contracted Works ‘Contras
£ ¥ s 1 Tools
Customer /5ite Pot [ item Value S5t fa3
HHIR Coues
Crest Nicholson Midiands | /| Fines
Biythe Valley 6566 |Loading Bay 15ttt e300 so00% so00%
Retention i
Extras.
= H Total £833.93 £833.93
£ 3 £ §
Customer / Site. Plot Item Value &5t Eat
£85 FEr
k] §_ 6 £33 2
Crest Nichotson Midiands
Biythe Valley 102:125 |1 x Tumber Rack 7m x 3m (tem) U (£170.00)
Gang Deductions _(Excludes individusl deductions Le. Courses,Fines, Tooks etc)
< 3
£ 3 £ §
Type Value &s1 L
£S5 g3t
L] g 5 288
There are no gang deductions.
< 3
£ 5 £ ;
Totals. Value § gé 5 EH)
285 £83
Contracted Works | ea300 £21.50 £2150
Extra Works | ex7000[ £85.00 £85.00
Deductions | -eo00| -£0.00 £0.00

Total Gang Value. 21300 £10650 £10650

Example pdf above details all work completed.

The chargehand will be able to view the full
breakdown of the whole gang’s work.

Gang member(s) will only be able to view their work.
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Contracted
Wariations

Daywark

Salary

Labour / Apprantice
Wehicle

Contras

Tools

Courses

Fines

Retention

Total

GREEN is the week that you are currently
claiming your completed work.

Application

£204.00

Authorised
£0.00
EQ00

£0.00

Contracted
Variations
Daywork
Salary
Labour .-'AunremlmL;
Vahicle
Contras
Tools
Courses
Fines
Retention

Total

Application
£555.80

E309.40

ET765.20

©

Authorised
£555.80
E309.40

£0.00

E765.20

ORANGE means the wages are being

processed and authorised by the contracts

manager and cannot be changed. Once
authorised payment cannot be changed

and money will be paid by close of business

on Friday.

WAGES SUMMARY

Note ' !

Selecting the PDF icon at the bottom
gives a full breakdown of that work week.
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WAGES SUMMARY

Application Authorised
Contractad £1.846.04 £1.5446.04
Warlatons E434.00 £434.00

Daywork EQ.OD

Salary E0.00 £0.00

Labour / Apprentice

Vehicle

Contras

Tools

Courses

Fines

Retention £0.00

Total £2,180.04 £2,180.04

©®

Note ' !

Selecting the PDF icon at the bottom
gives a full breakdown of that work week.

GREY is previous weeks and wages that
have already been authorised and paid in full.
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SCAFFOLDER RESOLVING INSPECTION ISSUES

step (1 P step (2

Raising standards n scaffolding

Select Manage for each Issues

issue one by one e o g |

Target Homes L td 2
Site lssue Target Fields| 1
Phase 1| Banbury

Select Issues Logout

Password

Target Homes Ltd
Site Issue Target Fields |
Phase 1|Banbury

Profile

Projects Target Homes Ltd
Site Issue Target Fields |
Phase 1| Banbury
Certificates Target Homes Ltd
Site Issue Target Fields |
Phase 1| Banbury
Woages
Target Homes Ltd
Target Fields|
Phase 1| Banbury

1 Issues

Target Homes Ltd

Target Fields |
Phase 1| Banbury

Target Homes Ltd
Target Fields |
Phase 1 | Banbury
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SCAFFOLDER RESOLVING INSPECTION ISSUES

Step 3

Scaffolder to resolve issue,
select camera icon and take
a picture as proof of the issue
being resolved

The picture icon will turn green

Note ' !
Details of the issue with any notes
that the contracts manager has

written with a picture of the issues
if one has been taken

Step 4

Select Mark Resolved

m www.allsafescaffolding.com

Issues @& v

Target Homes Ltd | Target Fields | Phase 1 | Banbury

Plot3
Scope
Caps ontouching tubes

Identified 13/06/2022 by Mark Boland (0055)

Immediate (safety critical)
Y e | I
[

(= ]

Step S

Repeat for all issues

Target Homes Ltd | Target
Fields| Phase 1| Banbury

Target Homes Ltd | Target
Fields | Phase 1| Banbury
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NOTES AND REMINDERS
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ALLSAFE
SCAFFOLDING

Raising standards in scaffolding

www.allsafescaffolding.com

Contact Us:
Office Telephone 01295 367 117

Email
sales@allsafescaffolding.com

Allsafe Scaffolding Ltd
Target House, Thorpe Way Industrial Estate
Banbury, Oxfordshire, OX16 4SP




